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COPYRIGHT & TRADEMARKS
Copyright © 1998, 2011, Oracle and/or its affiliates. All rights reserved.

Oracle is a registered trademark of Oracle Corporation and/or its affiliates. Other names may be
trademarks of their respective owners.

This software and related documentation are provided under a license agreement containing
restrictions on use and disclosure and are protected by intellectual property laws. Except as expressly
permitted in your license agreement or allowed by law, you may not use, copy, reproduce, translate,
broadcast, modify, license, transmit, distribute, exhibit, perform, publish or display any part, in any
form, or by any means. Reverse engineering, disassembly, or de-compilation of this software, unless
required by law for interoperability, is prohibited.

The information contained herein is subject to change without notice and is not warranted to be error-
free. 1f you find any errors, please report them to us in writing.

If this software or related documentation is delivered to the U.S. Government or anyone licensing it
on behalf of the U.S. Government, the following notice is applicable:

U.S. GOVERNMENT RIGHTS Programs, software, databases, and related documentation and
technical data delivered to U.S. Government customers are “commercial computer software” or
“commercial technical data” pursuant to the applicable Federal Acquisition Regulation and agency-
specific supplemental regulations. As such, the use, duplication, disclosure, modification, and
adaptation shall be subject to the restrictions and license terms set forth in the applicable Government
contract, and, to the extent applicable by the terms of the Government contract, the additional rights
set forth in FAR 52.227-19, Commercial Computer Software License (December 2007). Oracle
USA, Inc., 500 Oracle Parkway, Redwood City, CA 94065.

This software is developed for general use in a variety of information management applications. It is
not developed or intended for use in any inherently dangerous applications, including applications
which may create a risk of personal injury. If you use this software in dangerous applications, then
you shall be responsible to take all appropriate fail-safe, backup, redundancy and other measures to
ensure the safe use of this software. Oracle Corporation and its affiliates disclaim any liability for any
damages caused by use of this software in dangerous applications.

This software and documentation may provide access to or information on content, products and
services from third parties. Oracle Corporation and its affiliates are not responsible for and expressly
disclaim all warranties of any kind with respect to third party content, products and services. Oracle
Corporation and its affiliates will not be responsible for any loss, costs, or damages incurred due to
your access to or use of third party content, products or services.

This material is the confidential and proprietary information i - H
of Cree Lighting. It may not be used by any individual or Tltle' |SUpp|IEI’ Porta‘l Manual

_A entity except for company employees for company business. File Name: L Rev: 1
CR EE s I_ I G H T I N G This material may not be disclosed or reproduced without the e Name: L SC006 ev.
prior written consent of the company. Date: 09/18/19 Page: 2 of 26

IDEAL Industries Lighting, LLC. ALL RIGHTS
RESERVED

A COMPANY OF IDEAL INDUSTRIES, INC.




CREE = LIGHTING ot e Instructor Manual

Controlled copies must be printed and stamped by Document Control with o red contrailad document stamp. H H
iSupplier Portal

A COMPANY OF IDEAL INDUSTRIES, INC.

Table of Contents
ISUPPHIET POTTAL ... bbbt e ettt e b e en s 4
iSupplier Portal Use and RegISTIAtION...........ccuieiriiireiieie et 5
REGISTIALION ...t e et s b e et b e nn b nn e 5
HOME PAGE ...t e e et s e er e et b R e r e er e nresr e ens 6
Viewing Order INFOIMALION ..........cviiiiie et e et s te s be st s e e erenre s 7
VIEWING PUICNASE OFUEIS.........ciiieieieeiiieee ettt 7
Responding to Purchase Order ACKNOWIEAgEMENTS...........ceriiiiiiieiiiiee e 10
SubmMItting Change REGUESES ..........ciiieiiieie ittt 11
Canceling Orders Or SNIPIMENTS .........ciiiiiiiee e 13
Viewing Shipping INFOIMALION ........ccviiiiiiice bbb 14
VIEeWiNg OVErdUE RECEIPLS ......cuvieirieiiieiieiet ettt bbb 15
Viewing DeliVery SCREAUIES............cov i e e 16
Viewing and Exporting Advanced Shipping NOtIfICAtIONS...........cccveiiiiiieiiieiee e 17
Creating Advance Shipping Notices and Advance Shipping Billing Notices ..........ccccocvervennene. 18
Uploading Advance Shipment Notices and Advance Shipment Billing Notices..........c.cccccvevenneee. 21
Viewing Invoice and Payment INFOrMAtioN ..........cccocuevuiiiiiiieiiieceeeeeee et 22
SUDMITEING INVOICES ...ttt sttt sttt st eb et nes 23
Viewing INVOICE INTOIMEALION.......c.eiiiiieieeteeeteie et s 24
Viewing Payment INFOrMALION. .........cccciiieiiecececee ettt e st b et 26
T i o e sfroecoriernen | Title: iSupplier Portal Manual
CREE < LIGHTING | syooeorsrenyemsoses o conpery s | File Name: LSC006 Rev: 1

prior written consent of the company. Date: 09/18/19 Page: 30f 26
IDEAL Industries Lighting, LLC. ALL RIGHTS
RESERVED

A COMPANY OF IDEAL INDUSTRIES, INC.




CREE < LIGHTING oy Instructor Manual

Controlled copies must be printed and stamped by Document Contral with g red contrailed document stamg. | S u p p I | er P 0 I’t al

A COMPANY OF IDEAL INDUSTRIES, INC.

ISupplier Portal

iISupplier Portal

Oracle "iSupplier Portal Full Access" is a collaborative application that enables Cree Lighting and its
suppliers to communicate with each other. It enables suppliers to have real-time access to information and
respond to Cree Lighting with order acknowledgments, change requests, and shipment notices.

It also allows Cree Lighting to view orders, shipments, receipts, invoices, and payment information across
all suppliers and all Cree Lighting business units that are using Oracle R12.

Cree Lighting intends for Suppliers to use Oracle "iSupplier Portal Full Access" for these functions:

= Submit order acknowledgments

= Submit change requests on purchasing documents

e Submit advance shipment and/or billing notices

= View and print purchasing documents: Blanket Purchase Agreements, Contract Purchase
Agreements, Blanket Releases and Standard Purchase Orders

* View status of receipts, invoices and payments

Cree Lighting will register and provide training to the supplier for using the Portal. A Cree Lighting
representative will tell you the access that you will use when doing business with us.

» iSupplier Portal Full Access used for viewing and responding to transactional documents
(this training)

= Sourcing Supplier used to participate in a Cree Lighting sponsored Request for Quote event

= Supply Chain Collaboration Planner used for CVMI - Consigned and Vendor Managed
Inventory and Forecast

Upon completion of this module, you will be able to:

* Access the Portal

» Navigate and search

* View and manage order information

* View and manage shipping information

= Submit and view invoice and payment information

System Requirements:

= PC with internet connection with minimum speed of 256 KBPS (high-speed or broadband
preferred)

= Internet Explorer version 5.5 or higher

= Web-proxy/firewall needs to be open to allow access to Port 8000
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iSupplier Portal Use and Registration

Cree Lighting will register and provide training to the supplier for using the Portal. There are three portals
available and each will have a separate training document. A Cree Lighting representative will tell

you the access that you will use when doing business with us.

* iSupplier Portal Full Access used for viewing and responding to transactional
documents (this training)

= Sourcing Supplier used to participate in a Cree Lighting sponsored Request for Quote event

« Supply Chain Collaboration Planner used for CVMI - Consigned and Vendor Managed
Inventory and Forecast

This section will cover the following topics:
 URL web link to Cree Lighting Supplier Portal and login information will be sent to supplier in

Email
« Logging on and setting up supplier password

Registration
iSupplier Registration
Supplier users will receive a registration email that provides the link (log on) to the portal and the *User

Name and *Password.

Using the User Name and Password you received from an email notification, login.

ORACLE"

About this Page  Privacy Statement e p—

The system will immediately ask you to change your password.

ORACLE’
Logout

Change Password

= New Password [

* Re-enter New Password
Gana

* Indicates required field

Logout
About this Page _ Privacy Statement Capyright(c) 2008, Orace. Al rights reserved.

Once you have signed into the portal, there will be different responsibilities on the home page. You will
choose the responsibility based on what information you want to view.
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Below is a description of the possible responsibilities that will be assigned to your username.

iSupplier Portal Full Access — Use this responsibility to see all purchase order information (current and
history); view Delivery Schedules, Overdue Receipts, and enter ASNs; View Receipts, Returns, View

Invoices, and Payments.

Sourcing Supplier - Use this menu if you have been invited to submit a request for quote. Please see this

training for details.

Click on the "iSupplier Portal Full Access" menu link.

& O3 cree isupplier Portal Full Access M

T -

Home Page

iSupplier Portal Home Page

ORACL € isupplier Portal

71 Navigator v @ Favorites v Home Logout Preferences Help Diagnostics

Search PO Number v Go
| Notifications

Subject
No results fmmd.@

|_L Orders At A Glance.
PO Number Description
355910
v}
h, Shipments At A Glance

Shipment Number Shipment Date
No results found.

&

@ Full List
Date

Full List
Packing Siip

g’
. recasts;edu)es
o UMD

Orders.
« Agreements
» Purchase Orders
« Purchase History

Shipments.

Full List

Order Date
27-Dec-2016 08:40:21

» Delivery Schedules
« Overdue Recets
+ Advance Shipment Notices

Receipts

Invoices
« Invoices

« Receipts
 Retums
 On-Time Performance

Payments

Unless otherwise expressly agreed in writing by the parties, each purchase order will be subject to and performed in accordance
with Buyer's purchase order terms in effect on the original order date for such purchase order, a copy of which is accessible below:

|_Buyer Purchase Order Terms...

_Cree iSupplier HELP_

Home Orders Shipments Planning Product Admin Finance Intelligence Home Logout Preferences Help Diagnostics

* Payments

Aboutthis Page  Privacy Statement
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Home Page Tabs (1)
You can use the tabs on the home page to quickly access related task areas. For example, by clicking on
the Tab "Orders" it will open the purchase order

Quick Search (2)

The Quick Search feature is available to you from the Home page. Using Quick Search, you can look for
*Purchase orders *Shipments *Invoices *Payments - by selecting the type from pull down menu and
entering the document number and clicking go.

Notifications (3)

Notifications are messages waiting for your review. Some notifications are view-only, while other
notifications require action. To view your notifications, click the "Full List" button to open the
Notification Details page. This page provides complete notification details, as well as the appropriate
action button.

Orders at a Glance (4)
This section displays the five most recent purchase orders. Click the "Full List" button to view the
purchase order details page.

Shipments at a Glance (5)
This section displays recent shipments. Click a shipment number to view a list of your recent shipments.
To view a complete list of your Shipments, click the "Full List" button.

Quick Links (6)
This section is displayed on the right and provides a high-level diagram of the procure-to-pay flow
through the Oracle iSupplier Portal application. Click any link to go directly to the corresponding page.

) I
Hyperlinks (&)
You may click on any blue underlined number or word hyperlink to access detailed information about that
transaction.

Viewing Order Information

Order Information includes content about viewing purchase orders, and submitting change requests.
Upon completion of this lesson, you will be able to:

» View purchase orders.

= Submit change requests.

= Cancel orders or shipments.
» Manage deliveries.

Viewing Purchase Orders

When Cree Lighting enters a purchase order in Oracle Purchasing, the purchase order details are available
to you in the Oracle iSupplier Portal.
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You can view details of a purchase order such as terms and conditions, lines, shipments, and attachments
from the Purchase Order Details page.

Procedure

Suppliers can see all purchasing documents sent from any Cree Lighting site using Oracle
R12. In this topic, you will learn how to view a purchase order.

Step Action
1. Begin by navigating to the Search page for querying a purchase order.

Click the iSupplier Portal Full Access (€& Sunolier Portal Full Access| jjny

ORACL € isupplier Portal

A Mavigator v B Favorites ¥ Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Product | Admin | Finance | Intelligence

Search PO Number - [ o]
¢ Notifications Planning
Full List  Forecast Schedules
Subject pate - U1
No resuits found. Orders
» Agreements

« Purchase Orders
« Purchase History

£ Shipments

Full List » Delivery Schedules
PO Number Description Order Date » Overdue Receipts
es910 S e, » Advance Shipment Notices
Receipts
LL « Receipts
E = » Retums
- Shipments At A Glance
ipme » On-Time Performance
Full List =
Invoices

Shipment Number Shipment Date Packing Slip
No results found.

« Invoices
Payments
~ Payments

Unless otherwise expressly agreed in writing by the parties, each purchase order will be subject to and performed in accordance
with Buyer's purchase order terms in effect on the original order date for such purchase order, a copy of which is accessible below:

Buyer Purchase Order Terms...
Cree iSupplier HELP

Home Orders Shipments Planning Product Admin Finance Intelligence Home Logout Preferences Help Diagnostics

Aboutthis Page  Privacy Statement Copyright (<) 2008, Oracle. All rights reserved.

Step Action
2. Click in the PO Number | | field.
3. Enter the desired information into the PO Number field then click the Go [0 ]
button.
4, Click the PO Number link.
5. The Purchase Orders page shows you detailed information about the purchase

order, including both header and line information. The Order Information Section
Show’s general information, terms and conditions, ship-to (for non-complex work
purchase orders), work location (for complex-work purchase orders) and bill-to
information.

6. In Summary, you can view the total amount of the purchase order, amount for
the items of the purchase order that have been received, amount for the items on
the purchase order that have been invoiced and status of the invoices against the

PO.
/. Click the Select to Show Information (#5194 ink.
8. This topic demonstrated how to view the Purchase Order document.

End of Procedure.
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Responding to Purchase Order Acknowledgements

Acknowledging Purchase Orders

From the Orders tab, you may acknowledge a purchase order. PO acknowledgement functionality will be
used for Blanket Purchase Agreements (BPA), BPA-Releases, and Standard Purchase Orders in iSupplier
portal.

You acknowledge purchase orders to communicate to Cree Lighting that you have received, reviewed the
details of, and accepted or rejected a purchase order. You can also communicate changes to the purchase
order during acknowledgment. You can either acknowledge the order online, or accept or reject the order
using the notification. The notification does not allow shipment level acknowledgment, which must be
entered online. When you respond, the purchase order is automatically updated, and a notice is sent to the
buyer and stored in the document history.

Below is an example of the notification that will be sent to your email address and will be available in the
notification page of the iSupplier Portal.

ORACL_E isupplier Portal

n Navigator v @ Favorites wv Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Finance | Product | Intelligence | Admin

Home >
US OU USD Corp - Standard Purchase Order 30000017,1 requires your acceptance

Accept Reject
From Williamson, Marci
To Office Supplies, Inc
Sent 30-Aug-2012 11:57:02
ID 31709
Please review the purchase order and any other document attached to this message.

*** DO NOT REPLY TO THIS MESSAGE! Please see Buyer's contact information in the attached PDF PO Header ***

References

PDF Document

Procedure

In this topic, you will learn how to acknowledge the Purchase Order in the Portal.

Step Action
1. Click the Orders [2e=]|ink.
2. The system makes a note in the "Status” column that orders need to be
acknowledged.

Select the Purchase Order document by clicking the radio [ button.
3. If you need to acknowledge several Purchasing Documents use the Multiple PO
Change button at the bottom right.

For this example, just one document is selected.

Click the Acknowledge button.

4, Click the Show link or the Show All Details link to see the
line and shipment level information.
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5. Click the Accept Entire Order | accept entire order |putton to accept the document as
is. If you need to make any changes you can return to the Order tab and select
Change Order

Click in the Note to Buyer field.
Enter the desired information into the Note to Buyer field.

Click the Submit Ls=2mit | pytton.

The page will display confirmation that the acknowledgement was successful.

Click the Orders tab.

10. Notice that the status of the Purchase Order is now "Accepted". The buyer will
receive an email stating the purchase order has been accepted.

© N o

This topic demonstrated how to acknowledge the Purchase Order in the Portal.

End of Procedure.

Submitting Change Requests

The Oracle iSupplier Portal enables you to request changes to purchase orders when modifications are
needed to fulfill an order. You can make changes during and after acknowledgment. You can change a
single purchase order, or (depending on the change you need to make) you can update multiple change
orders at the same time.

Procedure

In this topic, you will learn how to submit a change request.

Step Action
1. Navigate to the iSupplier Portal home page.

Click the iSupplier Portal Full Access [cre2 iSupolier Porfal Full Access| |ink
2. The Supplier Collaboration home page enables you to search, view, and edit
purchase orders.
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ORACLE" isupplier Portal

M Navigator v B2 Favorites v Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Product | Admin | Finance | Intelligence

Search [ PO Number V| ]

) Planning
[CFu ist | o Forecast Schedules
Subject |Date o UMI
Standard Purchase Order 355912,0 requires your acceptance 28-Dec-2016 14:06:12 Orders
o Agreements
! o Purchase Orders
[efr==rov== S by
Full List sShipments
PO Number Description Order Date o Delivery Schedules
355912 28-Dec-2016 14:06:12 . _.-——..—.L%E::"éz gﬁ@‘ (:“N -
e Advance Shipment Notices
28-Dec-2016 13:48:59 = =
28-Dec-2016 12:07:17 Receipts

e Receipts
e Retums
e On-Time Performance
Invoices
Shipment Number shipmentDate Packing Slip o Invoices
Payments

No resuits found.
o Payments

LL Shipments At A Glance

Unless otherwise expressly agreed in writing by the parties, each purchase order will be subject to and performed in accordance
with Buyer's purchase order terms in effect on the original order date for such purchase order, a copy of which is accessible below:

Buyer Purchase Order Terms...
Cree iSupplier HELP

Home Orders Shipments Planning Product Admin Finance Intelligence Home Logout Preferences Help Diagnostics

About this Page  Privacy Statement Copyright (c) 2006, Oradie. Al ighs reserved

Step Action

Click in the PO Number | | field.
Enter the desired information into the PO Number field.

Click the Go [ | button.

The Purchase Orders page enables you to select, view, and modify a purchase
order.

Click the PO Number link.

The Standard Purchase Order page enables you to view details of your
purchase order and request changes if required.

9. Click the Actions [Feavest changes V] jjst.
10. Click the Go L¢° | button.

11. Click in the Supplier Order Number | Ifield.
12, Enter the desired information into the Supplier Order Number field.

13. Click the Select to show information |2 Show]link.

14. Click in the Promise Date |30-Dec2016 15:29) fig|d,
15. Click the Promise Date || link.

| 2 http://scdebsappt3.cree.com:8025/7.t... [E
2 [December V| [2016 v]e
Sun Mon Tue Wed Thu Fri Sat
27 1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

o9 w

~

o

| Cancel |

®100% ~
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16. Click the promise date.
17. Click in the Reason \%‘ field.
18. Enter the desired information into the Reason field.

19. Click the Action | “llist.

20. Select the Change 1.S%2n2e ™| st item.

21. Click the Submit L submit || bytton.

22. This topic demonstrated how to submit a change request.

End of Procedure.

Canceling Orders or Shipments

You can submit cancellation requests for an entire order or a particular shipment using the Request
Cancellation page. You can also submit changes and cancellations at the same time.

Procedure

In this topic, you will learn how to cancel a purchase order or shipment.

Step Action

1. Begin by navigating to the iSupplier Portal home page.

Click the iSupplier Portal Full Access [Sre2 5upolier Portal FUll Access] jjnk,

ORACLE" isupplier Portal
M Navigator v B2 Favorites v Home Logout Preferences Help Diagnostics
Home | Orders | Shipments | Planning | Product | Admin | Finance | Intelligence
Search [ PO Number V| ]
" Notifications Planning
| Full List o Forecast Schedules
Subject |Date * VML
Standard Purchase Ord 2.0 requires tance 28-Dec-2016 14:06:12 Orders
o Agreements
o Purchase Orders
l_L Orders At A Glance » Purchase History
Ll st | Shipments

o Delivery Schedules
» Overdue Receipts

e« Advance Shipment Notices
Receipts

o Receipts

o Retums

o On-Time Performance

Order Date

28-Dec-2016 14:06:12
28-Dec-2016 13:48:59
28-Dec-2016 12:07:17

PO Number Description

l.\_ Shipments At A Glance =
Full List Enveloss

o Invoices
Payments
o Payments

Shipment Number Packing Slip

No results found.

Shipment Date

Unless otherwise expressly agreed in writing by the parties, each purchase order will be subject to and performed in accordance
with Buyer's purchase order terms in effect on the original order date for such purchase order, a copy of which is accessible below:

Buyer Purchase Order Terms... |

Cree iSupplier HELP

Home Orders Shipments Planning Product Admin Finance  Intelligence Home Logout Preferences Help Diagnostics

About this Page _ Privacy Statement T R p—

Step Action

2. Click the Orders | @rders | ap.

The Purchase Orders page displays all the purchase orders for your
organization.
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4 Click the select Doption.
Click the Request Cancellation | Request Cancellation [ b tton,
The Request Cancellation page lets you submit cancellation requests for an entire
order or a particular shipment.
First, we will cancel an entire order.

7. Using the Cancel Entire Order button will cancel all shipments against that order.
Click the Cancel Entire Order |_Cancel Entire order |yt

8. Click in the Reason for Cancellation field.

9. Enter the desired information into the Reason for Cancellation field.

10. Click the Submit |_Submit || putton.

11. Now we will cancel a particular shipment.
Click the Home tab.

12. Click in the PO Number | | field.

13. Enter the desired information into the PO Number field.

14, Click the Go | e | button.

15. Click the PO Number link.

16. Click the Actions |”‘Ct‘°“‘5 [Request Changes | gt

17. Select Request Cancellation | Request Caneellation v |l st jtem.

18. Click the Go |_Se | button.

19. Click the Select to show information |[=="2% link.

20. Click in the Reason | |field.

21. Enter the desired information into the Reason field.

22. Click the Action L~ jist.

23. Select the Cancel L2 fist item,

24, This will only cancel the shipment line.
Click the Submit button.

25. This topic demonstrated how to cancel a purchase order or shipment.
End of Procedure.

Viewing Shipping Information

Shipping Information includes information on viewing overdue receipts, delivery schedules, and
advanced shipping notifications.
Upon completion of this lesson, you will be able to:

= View overdue receipts.
* View delivery schedules.
= View and export advance shipping notifications (ASN's).
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* Export+ on iSupplier Portal
e Submitting ASN's
* Manually Submitting ASN's

Viewing Overdue Receipts
The Overdue Receipts results page enables you to view the details of past due purchase order shipments.
Procedure

In this topic, you will learn how to view overdue receipts.

Step Action

1. Begin by navigating to the Overdue Receipts page.

Click the iSupplier Portal Full Access |22 Supnlier Portal Full Access] |jnk,

ORACLE" isupplier Portal

M Navigator v B2 Favorites v Home Logout Preferences Help Diagnostics
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Home | Orders | Shipments | Planning | Product | Admin | Finance | Intelligence

Search [ PO Number V| |

] G Planning
jull s o Forecast Schedules
Subject Date o VML
No results found. Orders,
o Agreements
o Purchase Orders
l_L Orders At A Glance » Purchase History
Full List | sShipments
PO Number Description Order Date o Delivery Schedules
28-Dec-2016 14:44:00  Overdue Receipts
o Advance Shipment Notices
e L Advance Shipment Notices
28-Dec-2016 14:06:12 Receipts
28-Dec-2016 12:07:17 o Receipts
o Retums

o On-Time Performance
Invoices
Full List  Invoices

Shipment Number Shipment Date Packing Slip Payments
No results found. o Payments

|_L Shipments At A Glance

Unless otherwise expressly agreed in writing by the parties, each purchase order will be subject to and performed in accordance
with Buyer's purchase order terms in effect on the original order date for such purchase order, a copy of which is accessible below:

Buyer Purchase Order Terms... |

Cree iSupplier HELP

Home Orders Shipments Planning Product Admin Finance Intelligence Home Logout Preferences Help Diagnostics

About this Page  Privacy Statement Copyright (c) 2006, Oracle. All rights reserved.

Step Action

2. Shipping information details all of your shipping transactions on the Oracle
iSupplier Portal. You can create or cancel shipment notices as well as view
overdue shipment receipts.

Click the Shipments | Shipments | tab.

3. Click the Overdue Receipts [Overdue Receipts| jjny
4, The Overdue Receipts page enables you to view the details of past due purchase
order shipments.
Click in the Organization | | field.
. Enter the desired information into the Organization field.
/. Click the Go |2 | button.
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ORACLE" isupplier Portal

i Navigator v B¥ Favortes v Home Logout Preferences Help Diagnostics

Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance | Quality
Overdue Receipts

Simple Search -
PO Number =
Due Date 1@
:)t?al;haﬁm Potlumbu Item Supplier Item :!un Description ?;TD:!‘;H; e ? ?u:ntilvordued (D)uanh'thecu'vm siti?-Tu Lnatinin Carrier Bx_lvuf i Supplier Config ID
F— . - } Home Orders Shipments Planning Product Admin Finance Inteligence Home Logout Preferences Help Diagnostics
Step Action
Click the Advanced Search | Advanced Search [y tton,
Click the “Show table data when any condition is met.” option.
10. L o . .
Click in the Organization field.
11. Enter the desired information into the Organization field. Enter "Cree Lighting”
12. Click the Go L2 button.
13. Select the Shipments: Overdue Receipts [S1Pments: Overdue Receipts] |y
14. This topic demonstrated how to view overdue receipts.
End of Procedure.

Viewing Delivery Schedules

You can use the Delivery Schedules results page to quickly determine deliveries that need to be
scheduled and deliveries that are past due.

Procedure

In this topic, you will learn how to view delivery schedules.

Step Action
1. Begin by navigating to the Overdue Receipts page.

Click the iSupplier Portal Full Access [Ce2 5upolier Portal FUll Access] |jpk,

2. Oracle iSupplier Portal Shipments tab enables you to view your existing
shipments. Using your shipments, you can create or cancel advance shipment
notices. The system enables you to view shipment information such as delivery
schedules.

Click the Shipments tab.

3. The Delivery Schedules page displays deliveries that need to be scheduled and
deliveries that are past due.
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4 Click in the Organization ‘ |field.

5. Enter the desired information into the Organization field. Enter "Cree Lighting”

6. Click the Go |_S2 | button.

£ Click the Advanced Search | Advanced Search | pyton,

8. Click the “Show table data when any condition is met.” Doption.

9. Click in the Item Description ‘ |field.

10. Enter the desired information into the Item Description field.

11. Click the Go | | button.

12. Select the Return Shipments: Overdue Receipts [Shpments: Delivery Schedules]
link.

13. This topic demonstrated how to view delivery schedules.
End of Procedure.

Viewing and Exporting Advanced Shipping Notifications

You can use Advance Shipment Notice (ASN) or Advance Shipment Billing Notice (ASBN) to alert
Cree Lighting for upcoming shipment deliveries.

To create an ASN or ASBN, select the purchase order shipments being shipped and provide the
appropriate shipment details.

Procedure

In this topic, you will learn how to view and export advance shipping notifications using the View
Advance Shipment Notices page.

Step Action
1. Click the iSupplier Portal [Cree iSupolier Portal FUT Accesd] |k,
2. From iSupplier Portal homepage, access the View Advance Shipment Notices

page by clicking on the Advance Shipment Notices [+ _Advance Shipment Notices |
link in the Shipment region.

3. In the View Advance Shipment Notices page, you can search for details on
advance shipment notices using the following search criteria:

»  Shipment Number
e Supplier
»  Supplier Site

You must enter a minimum search criteria to display search results. Minimum
search criteria for shipment notices include shipment number or supplier.

You can view details of shipment notices in the search results list.

To export data regarding shipment notices, click on the Export button.
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4, Make a guery using the shipment number.
Click in the Shipment Number | | field.
5. Enter the desired information into the Shipment Number field.
6. Click the Go L] putton.
7. When you run the query, the results display below and you can click on the link
under the Shipment Number column to view the details.
8. Click the Show [E224] |ink.
9. To export data regarding shipment notices, click the Export button.
You can then save the file to the desired location.
10. This topic demonstrated how to view and export advance shipping notifications
using the View Advance Shipment Notices page.
End of Procedure.

Creating Advance Shipping Notices and Advance Shipping Billing Notices

Using Advance Shipment Notices and Advance Shipment Billing Notices

When you enter an Advance Shipment Notice (ASN) or Advance Shipment Billing Notice (ASBN), you
alert the buying company of upcoming shipment deliveries. To create an ASN or ASBN, select the
purchase order shipments being shipped and provide the appropriate shipment details.

If you have a large volume of ASNs or ASBNSs, you may create a spreadsheet containing shipment details
and upload it into your buying company's system. Using the spreadsheet template in the iSupplier Portal,
you can create shipment notices offline, and then upload the file. See Uploading ASN and ASBN’s.

ORACLE" isupplier Portal

M Navigator v B2 Favorites v Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Product | Admin | Finance | Intelligence

Search | PO Number V[ ]
? | Notifications e
jullist o Forecast Schedules
Subject Date o
No results found. Orders,
o Agreements
o Purchase Orders
I-L Orders At A Glance e Purchase History
Full List | Shipments
umber Description Order Date o Delivery Schedules
z 28-Dec-2016 15:54:01  Overdue Receipts

 Advance Shipment Notices
28-Dec-2016 14:44:00 Advance Shipment Notices

28-Dec-2016 14:06:12 Receipts
28-Dec-2016 12:07:17 o Receipts
o Retums
o On-Time Performance
|_L Shipments At A Glance Invoices
Full List o lnvoces
Shipment Number Shipment Date Packing Slip Bayments
No results found. o Payments

Unless otherwise expressly agreed in writing by the parties, each purchase order will be subject to and performed in accordance
with Buyer's purchase order terms in effect on the original order date for such purchase order, a copy of which is accessible below:

Buyer Purchase Order Terms... |

Cree iSupplier HELP

Home Orders Shipments Planning Product Admin Finance  Intelligence Home Logout Preferences Help Diagnostics

About this Page  Privacy Statement Copyright (c) 2006, Oracie. Al ighs reserved.

Procedure

In this topic, you will learn how to create an ASN.
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Step Action

1 From iSupplier Portal homepage, click the Shipments | shipments | tahy and then click
Shipment Notices in the task bar directly below the tabs.

ORACLE" isupplier Portal

7 Navigator v B Favortes v Home Logout Preferences Help Diagnostics

Product | Admin | Finance | Intelligence

Home Orders Shipments Planning Product Admin Finance Inteligence Home Logout Preferences Help Diagnostics

Copyright (<) 2006, Oracle. Al rights reserved.

Step Action

2. On the Shipment Notices page, click Create Advance Shipment Notices
[Create Advance Shipment Nofices| for an ASN or Create Advance Shipment Billing Notice
[Upload Advance Shipment and Billing Notices| for an ASBN.

Note: If you are creating an ASBN, all selected shipments must belong to the
same operating unit.

M Navigator v B® Favorites v Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Product | Admin | Finance | Intelligence

Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts | On-Time Performance | Quality
Shipments: Shipment Notices >

Create Advance Shipment Notice

Cancel | | Add shi Preview | | Submit
Shipment Header | Shipment Lines.
Shipment Line Defaults
Enter Shipment Line Defaults and click Default to All Lines to copy to all shipment lines.
oty of orign R
% Ve - = —
Bar Code Labei | Comments
Default to All Lines |
in Notice
Show All Details | Hide All Details
Details PO Number Line Shipment Supplier Item Item Description Due Date Quantity Ordered Quantity Received UOM Quantity Shipped Ship-To Location  LPN/Lot/Serial Add Attachments Split Remove
(@ Show/355912 i |1 Test expense 30-Dec-2016 15:25:21 1 0 EACH Q Cree, Inc. - Durham €] 43 B @
Return to Shipments: Shipment Notices Cancel | [ Add shi Preview | | submit

Home Orders Shipments Planning Product Admin Finance Inteligence Home Logout Preferences Help Diagnostics

About this Page _ Privacy Statement Copyright (c) 2000, Oracie. Al righs reserved.

Step Action

4. Select either View Shipments Due This Week or View Shipments Due Any Time then
click Go button. Click Advanced Search to enter additional search
criteria to perform a more restrictive search.
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ORACLE"

iSupplier Portal

fi Navigator v B2 Favorites v Home Logout Preferences Help Diagnostics

Shipments: Notices

Receipts | Returns | Overdue Receipts | On-Time Performance | Quality

Create Advance Shipment Notice

Views

Advanced Search

View [Shipments Due This week V| | Go

Select PO Shipments: | Add to Shipment Notice

Select All | Select None

Select PO Number Li

lier Item Item ion Due Date «

1

About this Page  Privacy Statement

Quantity Ordered Quantity Received UOM|Ship-To Location izati ip
0 EACH

urrency Supplier Site
Cree Mfg usD TEST SITE
Cree Mfg usD

1 Test expense 30-Dec-2016 15:25:21 1

30-Dec-2016 15:25:21

srham Cree, Inc.

1 Test expense ham Cree, Inc. TEST SITE

Copyright (<) 2008, Oracle. Al rights reserved.

5. Select one or multiple purchase order shipments, and then click Add to Shipment
Notice | Add to Shipment Notice H button.

6. On the Create Advance Shipment Notice or Create Advance Shipment Billing
Notice page, enter the appropriate shipment line defaults.

Note: You can always add more shipments by clicking Add Shipments on the
Shipments Line page.
All fields with asterisk in the front of the field name denotes a required field.

7. You can enter the line details once, for all shipment lines, if the details are common to all
lines. To copy default to all shipment lines, click Default to All Lines [ 2efault to All Lines |
button.

8. To split a shipment line, click the Split icon[Z] in the Shipments in Advance Shipment
Notice section, and enter Shipping Quantity for the original and new lines.

S To remove a shipment, click the Remove icon [} in the Shipments in Advance
Shipment Notice section.

Note: To display shipment details, click Show in the Shipment and
Advance Shipment Notice section. To hide shipment details, click
Hide in the Shipment and Advance Shipment Notice section.

10. Click the Shipment Header [ Shipment Header [tah. Enter the required ASN or ASBN

information.

You can also enter other information. The information you enter at the header level is
transferred to the line level. (However, changes you make at the line level override
information at the header level).

If you are entering an ASBN, you must enter the following billing information:

¢ |nvoice number
¢ |nvoice date
¢ |nvoice amount

In the Remit-To site section, verify that the Remit To Site details are correct. If
the Remit to Site details need to be changed, click Change, select the correct
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Remit To Site details, and then click Apply.

11. If you would like to enter License Plate Number (LPN), Lot, or Serial Information, click
the LPN/LOT/serial .l icon.

12. To preview the ASN or ASBN, click the Preview [ Preview [hutton.

13. Review the ASN or ASBN and click the Submit [szmit lhytton.

14. Your shipping notice is visible to the buyer and planner and helps them to know when to
expect the shipment.

This topic demonstrated how to submit an ASN.

End of Procedure.

Uploading Advance Shipment Notices and Advance Shipment Billing Notices

If you have a large volume of ASNs or ASBNSs, you may create a spreadsheet containing shipment details
and upload it into your buying company's system. Using the spreadsheet template in iSupplier Portal, you
can create shipment notices offline, and then upload the file.

Procedure

In this topic, you will learn how to upload ASN from a template.

Step Action

1. From iSupplier Portal homepage, click the Shipments [stements | tah, and then click
Shipment Notices in the task bar directly below the tabs.

ORACLE" isupplier Portal

fi Navigator v ¥ Favortes v Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Product | Admin | Finance | Intelligence
Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retumns | Overdue Receipts | On-Time Performance | Quality

Shipment Notices

iew / Cancel Advanc

Home Orders Shipments Planning Product Admin Finance Inteligence Home Logout Preferences Help Diagnostics
About this Page  Privacy Statement Copyright(¢) 2008, Oracle. Alights reserved.

Step Action

2. Click Upload Advanced Shipment and Billing Notices

|Upload Advance Shipment and Billing Notices| |ink.

ORACLE’

fi Navigator v B Favorites v Home Logout Preferences Help Diagnostics

Delivery Schedules | Shipment Notices | Shipment Schedules | Receipts | Retums | Overdue Receipts = On-Time Performance | Quality

Shipments: Shipment Notices >

Noﬁas. Upload Advance Shipment and Billing Notices

1f you need to download tempiates or instructions for creating the file click on Download Templates
Download Templates
View Load Status Choose a File

* Indicates required field
* File name Browse.
¥TIP The file shouid be a tab-delimited text file

Start Load Now

Home Orders Shipments Planning Product Admin Finance Inteligence Home Logout Preferences Help Diagnostes

About this Page _ Privacy Statement Copyrigh (c) 2006, Oradie. Al righs reserved.
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|Step |Action |
3. On the Upload Shipment Notices page, click Download Templates [Download Templates| for
instructions on uploading an ASN or ASBN.

ORACLE"

fi Navigatorv 8 Favorites v Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Product | Admin | Fi
Delivery Schedules  Shipment Notices ~ Shipment Schedules.
Shipment obces

Upload Shipment
Notices

S want to download and save a .2ip file to your system
View Load Status [ASN tempiate and instructions v
wing files:

w to load shipment notices
opened and edited in excel

About this Page  Privacy Statement ‘Copyright (c) 2008, Oracie. Al rights reservest

Step Action
4, On the Download Templates page, choose the file you want to download and click

Download button. You may choose from the following files to download:

« ASN Template and Instructions - Contains instructions for uploading ASNSs, a
sample ASN spreadsheet file, and the template to use when entering ASN
information offline.

« ASBN Template and Instructions - Contains instructions for uploading ASBNs, a
sample ASBN spreadsheet file, and the template to use when entering ASBN
information offline.

= Valid List of UOM, freight terms, etc.... - A list of values including country of
origin, UOM, freight, carriers, payments terms, etc. is provided. You should use
these values when creating your ASN/ASBN file.

e Zip, All Files - Contains instructions for uploading ASNs, ASBNs, samples of
ASN and ASBN spreadsheet files, templates to use while entering ASN and
ASBN information offline, and lists of values.

5. Complete the templates according to the instructions. Save your completed file locally.

6. To upload your template, return to the Upload Shipment Notices page, browse for your
completed template and upload it by choosing the Start Load Now |_start Load Now |
button.

End of Procedure.

Viewing Invoice and Payment Information

The View Invoices page enables you to search for and view details of an invoice you have submitted.
You can search using any or all of the search criteria on the page, such as:

e Invoice Number
« Invoice date

e Due date

« Payment status

Invoice Amount Payment inquiry enables you to view the history of all the payments to your invoices
completed by IR. You can use the View Payments page to search using various search criteria, including
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the following:

e Payment number

e Invoice number

* Payment date

*  Purchase order number

Upon completion of this lesson, you will be able to:

e Submit invoices.
e Search for and view invoice details.
= View payment history on your invoices.

Submitting Invoices

You can submit an invoice online to IR based on the purchase order lines you have fulfilled. You need to
only identify those items shipped and enter a quantity. You can invoice against open, approved, standard,
or blanket purchase orders that are not fully billed.

You can enter a credit memo against a fully billed purchase order (use negative quantity amounts to enter
a credit memo), as well as invoice against multiple purchase orders. However, the currency and
organization of all items on an invoice must be the same. The organization is the entity within IR that you
are invoicing.

Procedure

In this topic, you will learn how to submit invoices.

Step Action
1. On the iSupplier Portal Home page, click the Finance tab, and then click Create Invoices
in the task bar directly below the tabs.
2. On the Invoice Actions page, select either With a PO [wiharo  v|from the Create
Invoice Menu and click Go button.

i Navigator v B Favorites ¥ Home Logout Preferences Help Diagnostics

Home | Orders | Shipments | Planning | Product | Admin | Finance | Intelligence
Create Invoices View Invoices | View Payments

Purchase Orders Details Manage Tax Review and Submit

Create Invoice: Purchase Orders

Search
Note that the search is case insensitive Advanced Search
Purchase Order Number —
Purchase Order Date =]
E—re
Buyer 2
Organization
Advances and Financing | Excluded V
Go Clear
Select PO Number Line Shipment Advances or Financing  Item Description Supplier Item Number Ordered Received Invoiced UOM UnitPrice Curr ShipTo Organization  Packing Slip  Waybill
No search conducted.
Cancel | Step 10f4 | Next
Home Orders Shipments Planning Product Admin Finance Inteligence Home Logout Preferences Help Diagnostics
About this Page  Privacy Statement Copyright (o) 2008, Oracle. All ights reservad.
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Step Action
3. On the Create Invoice: Purchase Orders page, enter search criteria to identify the
purchase order, and click Go button.
4, Select items of the PO to be invoiced and click Add to Invoice. Add as many items as you

need (items on your invoice display at the bottom of the page). If you mistakenly add an
item to the invoice, you can select it and click Remove from invoice.

5. When finished adding items, click Next

6. On the Create Invoice: Details page, enter an invoice number and remit to address. You
can also update the quantity and/or price. Enter and any additional information, and then
click Next.

7. On the Create Invoice: Manage Tax page, you can view the tax information generated.

8. When finished, click Next.

9. On the Create Invoice: Review and Submit page, review your invoice and click Submit.
You also have the option to return to this invoice later by clicking Save for Later.

10. A Confirmation page is generated informing you of successful invoice creation.

End of Procedure.

Viewing Invoice Information

The View Invoices page enables you to search for and view details of an invoice you have submitted.
You can search using any or all of the search criteria on the page, such as:

* Invoice Number
* Invoice date

e Due date

* Payment status
* Invoice Amount

Procedure

In this topic, you will learn how to view invoice information.

Step Action
1. On the iSupplier Portal Home page, click the Finance tab, then click the View Invoices
subtab.

2. On the View Invoices page, enter search values into one or more of the search fields, and

click Go or use the Advanced Search option.
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Home Logout Preferences

iSupplier Portal

Help Diagnostics

Home | Orders | Shipments | Planning | Product | Admin | Finance | Intelligence
Create Invoices | View Invoices | View Payments

View Invoices
Simple Search

Invoice Number

PONumber |

Release Number
Payment Number |

Invoice Status v
Go | [ Clear
Invoice Invoice Date ~ Type
355912 30-Dec-2016

Currency |

Amount
Standard usD 1500.00

Payment Status v

Invoice Amount From ] 7o [ ]
Amount Due From ] 10 ]
Invoice Date From E 1o i
DueDateFrom L | To =
(ample: 30:Dec2016)
Due Status On Hold Payment Status Due Date
0.00 Approved Paid FEB-20

Payment PO Number Receipt
1030 355912

Home Orders Shipments Planning Product Admin Finance Inteligence Home Logoul Preferences Help Diagnostics

Advanced Search |

About this Page ~ Privacy Statement

Copyright (<) 2008, Oracle. Al rights reserved.

Action

3. When the search results display, click the Invoice Number link to view details of the
invoice. (You can also view any associated purchase order(s), payments, scheduled
payments, or netting report by clicking their respective links, or icons).

ORACLE’

iSupplier Portal

fi Navigator v B2 Favorites v

Home Logout Preferences Diagnostics

Home | Orders | Shipments | Planning | Product | Admin | Finance | Intelligence
Create Invoices | View Invoices | View Payments

Fina View Invoices >

Standard Invoice: 355912 (Total USD 1500.00)

Currency=USD

General

Invoice Date 30-Dec-2016
Status  Approved
On Hold
Batch sasas
Attachments None
Supplier  TEST1 INC
Supplier Site  TEST SITE
Address 4600 SILICON DRIVE
DURHAM, NC 27703

Invoice Lines | Scheduled Payments | Hold Reasons

Line ~ Type  Description Qty uoM Price
1 Item  Test expense 1 EACH 1500.00
Rety nance: View Invoices

Tax Included

Amount Summary

Item 1500.00
Freight 0.00
Miscellaneous  0.00
Tax g.00 U
Prepayment 0.00
Retainage 0.00
Withholding Tax 0.00
Total 1500.00

Amount Retainage Status PO Number

PO Line
1500.00 0.00 Approved 55012 1

Paid 1500.00
Discount Taken 0.00
Due 0.00
Status  Paid
Payment Date 30-DEC-2016
Payment 1030
Term NET 45 DAYS

PO Shipment
1

Home Orders Shipments Planning Product Admin Finance Inteligence Home Logout Preferences Diagnostics

Export

Receipt

Export |

Copyright () 2006, Oracte. Al ights reserved.

e Amount Paid
e Payment Status

dispute information for an Invoice:

e Payment Document

Step Action
4, On the Invoice Details page, you can see the header level information.
S. To view invoice line information, click the Invoice Lines | Inveice Lines tab. You can also
view any scheduled payments and any hold information.
6. In the Payment Information region of Invoice Header, you can view the following
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iSupplier Portal

ORACLE" isupplier Portal

Fin
Star
urm
—— S—— Paid 1500.00
Invowce Date  30-Dec-2016 ftem 1500.00 Discount Taken 000
stans Approved reight 0.00 Oue 0.00
On Hold Miscelzneous 0.00 status Pald
Batch sasas Tax .00 D Payment Date 30-DEC-2016
amachments None P 006 Payment 1030
Supplier TEST1 INC Retainage 0.0 Term NET 45 DAYS
Supplier Ste. TEST SITE Withbokding Tax .00
Address 4600 SILICON DRIVE Totsl 1500.00
DURHAM, NC 27703
Invoice Lines Scheduled Payments _Hold Reasons
Line ~ Type  Description Qtyvom Price Tax Included Amount Retainage/Status PO Line PO Shipment Buyer Receipt

1 Tem  Test expense 1EACH

About this Page  Privacy Statement

7. This topic demonstrated how to view invoice information.

End of Procedure.

Viewing Payment Information

Payment inquiry enables you to view the history of all the payments to your invoices completed by Cree
Lighting. You can use the View Payments page to search using various search criteria, including:

« Payment number

* Invoice number

* Payment date

e Purchase order number

Procedure

In this topic you will learn how to view payment information.

Step Action
1. On the iSupplier Portal home page, click the Finance tab, then click the View Payments
subtab.
2. On the View Payments page, enter search values into one or more of the search fields, and
click Go button. Or use the Advanced Search option.

ORACLE’

iSupplier Portal

N Navigator v B Favorites ¥ Home Logout Preferences Diagnostics

Create Invoices | View Invoices | View Payments
View Payments

(o]
Simple Search
Note that the search is case insensitive Advanced Search
Payment Number Status Q
Invoice Number Payment Amount From | To |
PO Number _ Payment Date From [ 8 [ | @
Relaase Number
]
Payment Payment Date = Currency Amount Method Status Status Date Bank Account Invoice PO Number
30 30-Dec-2016 usb 1500.00 Check Negotiable 30-Dec-2016 Cree - Wachovia 35591 355912
Export
Home Orders Shipments Planning Product Admin Finance Inteligence Home Logout Preferences Diagnostics
About this Page  Privacy Statement ‘Copyright (<) 2006, Oracle. Al rights reserved.
Step Action
3. When the search results display, click the payment number link to view details of the

payment. (You can also view any associated purchase order(s), or invoices by clicking
their links).
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iSupplier Portal

Home Logout Preferences Diagnostics

Create Invoices | View Invoices | View Payments
Finance: View Payments >
Payment: 1030 (Total USD 1500.00)

Export
Payment Date  30-Dec-2016 Supplier TEST1 INC
Method Check Supplier Site TEST SITE
Status Negotiable Address
Status Date  30-Dec-2016
Bank Account  Cree - Wachovia
Included Invoices
Invoice [Invoice Date Type Currency Amount Status Payment Status Payment PO Number Receipt Attachments
30-Dec-2016 Standard usD 1500.00 Approved Paid 1500.00 35591
Return to Finance: View Payments _Export

Home Orders Shipments Planning Product Admin Finance Inteligence Home Logout Preferences Diagnostics

Copyright (c) 2000, Oracle. AN rights reserved.

Step Action

addressed by the payment.

4, On the Payments details page, you can see the payment details including the invoices
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